
FEATURES

I B P  T I P S  FOR JOB SEEKERS
W e  a s k e d  t h e  t e a m  a t  Z e n i t h  t o  t e l l  u s  w h a t  t h e y ’r e  l o o k i n g  f o r  i n  r e c r u i t s  f o r  

l i b r a r y  a n d  i n f o r m a t i o n  m a n a g e m e n t  p o s i t i o n s .  T h i s  s i m p l e  b u t  e f f e c t i v e  a d v i c e  

h o l d s  t r u e  w h e t h e r  y o u  a r e  a p p l y i n g  f o r  y o u r  f i r s t  j o b  o r  l o o k i n g  f o r  t h e  n e x t  

s t e p  i n  y o u r  c a r e e r .

T h e  g e n e r a l  s k i l l s  a n d  a t t r i b u t e s  t h a t  a l l  e m p l o y e r s  a re  

s e e k i n g  a re :

•  O p e n n e s s  t o  c h a n g e ,  f l e x i b i l i t y

•  e x c e l l e n t  c o m m u n i c a t i o n  a n d  t e a m  s k i l ls

•  P r o a c t i v e n e s s  a n d  a p o s i t i v e  a t t i t u d e

•  i n t e r - p e r s o n a l  s k i l ls .

G i v e n  t h e  c h a n g e s  w e  h a v e  s e e n  in t h e  p a s t  t e n  y e a rs  

a lo n e ,  w e  c a n  all s e e  t h a t  t h e  u s e  o f  t e c h n o l o g y  w i l l  b e  a t  

t h e  f o r e f r o n t  o f  o u r  p r o fe s s io n .  A  p ro fe s s io n a l  d e v e l o p m e n t  

p r o g r a m  w h ic h  d e m o n s t r a t e s  t h a t  y o u  a re  f u t u r e  fo c u s s e d  

a n d  w i l l i n g  t o  m a k e  an  e f f o r t  t o  e n s u r e  t h a t  y o u r  sk i l ls  a re  u p  

t o  d a t e  is s e e n  as h i g h l y  a t t r a c t i v e  b y  p o t e n t i a l  e m p lo y e r s .

A c t i v e  i n v o l v e m e n t  in y o u r  p r o f e s s i o n a l  o r g a n i s a t i o n  a ls o  

d e m o n s t r a t e s  a w i l l i n g n e s s  t o  g i v e  b a c k  t o  t h e  p r o f e s s i o n  

a n d  w i l l  c e r t a i n l y  a s s is t  w i t h  n e t w o r k i n g  o p p o r t u n i t i e s .

What makes a candidate stand out - or how to 
become memorable for the right reasons
M a r k e t  y o u r s e l f  p o s i t i v e l y  v ia  y o u r  c V ,  l e t t e r  o f

a p p l i c a t i o n  a n d  r e s p o n s e  t o  s e l e c t i o n  c r i t e r i a .  Y o u  a re  

y o u r  o w n  b r a n d ;  m a k e  i t  p o s i t i v e ,  p r o a c t i v e  a n d  t a r g e t e d .

M a k e  s u r e  y o u r  e m a i l  a d d r e s s ,  L i n k e d i n  p r o f i l e  a n d  

F a c e b o o k  p a g e  r e f l e c t  a p r o f e s s i o n a l  v e r s i o n  o f  y o u  -  

p r o s p e c t i v e  e m p l o y e r s  m a y  u s e  t h e s e  t o o l s  t o  d o  t h e i r  

o w n  r e s e a r c h  a n d  i t 's  i m p o r t a n t  t h e  s o c ia l  m e d i a  ' y o u '  

m a k e s  a g o o d  i m p r e s s i o n .

R e s e a rc h  y o u r  p r o s p e c t i v e  e m p l o y e r ,  s o  y o u  a re  b e t t e r  

a b l e  t o  r e s p o n d  t o  s e l e c t i o n  c r i t e r i a  a n d  k n o w  h o w  t o  

a n s w e r  i n t e r v i e w  q u e s t i o n s .

Y o u  s h o u l d :

•  H a v e  a p la n

•  B e  p r e p a r e d  t o  e n t e r t a i n  l e f t  o f  c e n t r e  r o le s

•  B e  p r o a c t i v e  -  w h e n  y o u  h a v e  a p p l i e d  f o r  a r o le ,  

f o l l o w  u p

•  S e t  u p  a le r t s  o n  w e b s i t e s  s u c h  as Z e n i t h ,  A L i A ,  S e e k  

a n d  s o  o n

•  D r e s s  a n d  b e h a v e  a p p r o p r i a t e l y .

W h a t  o u r  m e m b e rs  sau

‘It helps if you know who will be on the interview panel so you can check out their Facebook and LinkedIn profiles or track them on Twitter. It tells you what they’re specially interested in.’
‘You have to be careful answering questions about what improvements you’d make if you got the job - the interviewer could be the person who put the current system in place.’
‘I try to dress a little bit smarter and a little bit more conservatively but still be me.’
Body language is a big giveaway. You need to lean forward and keep your arms relaxed and open, no matter how much you want to bring them tight across your chest.’
‘Going through CVs, the ones that stand out for me are cleanly laid out and well balanced on the page.’
‘I won’t even get to the career history unless the covering letter mirrors the tone and addresses the specifics of our ad, and I get the sense that I’d like the person.’
‘When I’m recruiting I’m looking for 50% skills and ability and 50% fit with the team.’
‘I know within a couple of minutes if someone is going through to the second round of interviews.’
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