FEATURES

IBP TIPS FOR JOB SEEKERS

We asked the team at Zenith to tell us what they're looking for in recruits for

library and inform ation management positions.

This simple but effective advice

holds true whether you are applying for your firstjob or looking for the next

step in your career.

The general skills and attributes that all employers are
seeking are:

« Openness to change, flexibility

e excellent communication and team skills

« Proactiveness and a positive attitude

e inter-personal skills.

Given the changes we have seen in the past ten years
alone, we can all see that the use oftechnology will be at
the forefront of our profession. A professional development
program which demonstrates that you are future focussed
and willing to make an effort to ensure that your skills are up

to date is seen as highly attractive by potential employers.

Active involvement in your professional organisation also
demonstrates a willingness to give back to the profession

and will certainly assist with networking opportunities.
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Market yourself positively via your cV, letter of

What our members sau

application and response to selection criteria. You are

your own brand; make it positive, proactive and targeted.

Make sure your email address, Linkedin profile and

Facebook page reflect a professional version of you -
prospective employers may use these tools to do their
own research and it's important the social media 'you'

makes a good impression.

Research your prospective employer, so you are better
able to respond to selection criteria and know how to

answer interview questions.

You should:

« Have a plan

« Be prepared to entertain left of centre roles

« Be proactive - when you have applied for a role,
follow up

e Set up alerts on websites such as Zenith, ALiIA, Seek

and so on

« Dress and behave appropriately.
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