
It s audit time again ...
find out how the process works
P a r t ic ip a t io n  in A L IA 's  P ro fe ss io n a l 

D e ve lo p m e n t (P D ) sch em e is open 

to A sso c ia te  and  L ib ra ry  T e ch n ic ia n  

m em bers and is vo lu n ta ry , but o n ce  you 

jo in  you  m ust m eet the  re q u ire m e n ts  of 

the sch em e and  a c c u m u la te  a m in im u m  

of 3 0  po ints a n n u a lly  and 120  po ints over 

a tr ie n n iu m  (th ree years). For th is reason , 

A L IA  ra n d o m ly  se le c ts  10  p e r c e n t o f 

m em bers a n n u a lly  and  co n d u cts  an aud it 

o f P D  ac tiv it ie s .

You have been selected for audit... 
what happens now?
A L IA  w il l  c o n ta c t you  by m a il to ad v ise  

yo u  o f yo u r s e le c t io n  an d  re q u e st that 

yo u  p ro v id e  a re co rd  o f yo u r P D  a c t iv i­

ties for the rep o rting  period  Ju ly  2 0 0 4  to 

Ju n e  2 0 0 5 . You c a n  retu rn  yo u r re co rd s 

by m ail (freepost), e -m ail o r fax  w ith in  s ix  

w e e k s  o f the date  o f the letter.

How are activities recorded 
and points allocated?
The Sum m ary  o f  a c tiv it ie s  tab le provides a 

descrip tion  of the types of activ ities that are 

e lig ib le  PD  activ it ies , for exam ple , Inform al 

le a rn in g  a c t iv it ie s ; P ro fe ss io n a l read in g ; 

Pub lications; A L IA  career developm ent kit; 

Personal study p ro jects ; P resentations and 

papers; W ork-based  research pro jects ; Se­

condm ents; Assessed short courses; Aurora 

Lead ersh ip  Institute ; Tertia ry  cou rses; and 

Contribu tion  to A L IA . The tab le a lso  show s 

h ow  po ints are  a llo ca te d  and d ocum ents 

the recording requirem ents for audit. The ta­

ble m ay be accessed  at h ttp ://w w w .alia .o rg . 

au/m em bers-on ly/education/pd/usergu ide/ 

a c tiv it ie s .h tm l.

W h e n  yo u  a c c e s s  the  ta b le  o n lin e , 

c l ic k  on the u n d e r lin e d 1 type of activ ity ' in 

the left-hand c o lu m n , w h ic h  exp an d s for 

m ore detailed  in form ation . W o rk  you r w ay 

through the list to fam ilia r ise  yo u rse lf w ith  

w h a t a c t iv ity  slots in to  each  category.

CPD to become PD
ALIA is changing the name of the Associ­
ation's professional development scheme 
from Continuing Professional Develop­
ment to Professional Development. Some 
amendments have already been made on 
the ALIA website and we anticipate the 
change to the new terminology will be 
completed by 30 June 2005.

The scheme content will remain the 
same and professional development ac­
tivities will continue to be recorded over 
a financial year, starting from 1 July 2005 
and concluding on 30 June 2006. ■

For e xam p le , c l ic k  on In fo rm a l lea rn ­

ing a c tiv it ie s  (see be low ) . . .  you w il l note 

that if you attended a 'th ree-hour sem inar 

at w o rk ' it w ou ld  slot into th is category ; a 

ce rtifica te  o f pa rtic ipation  or 'A L IA  record  

of learning activ ities' sheet is the d ocum en­

tary e v id e n ce  required  for aud it; and you 

can  a llo ca te  three po ints for the sem inar. 

You m ay attend a num ber of co n ferences, 

sem inars, briefings etc throughout the year 

but you m ay a c c u m u la te  a m ax im u m  of 

o n ly  30  points per year for this category.

Informal learning activities
In fo rm a l le a rn in g  a c t iv it ie s  m ay  be 

p rov ided  in -house  by yo u r in stitu tion , 

A L IA  o r an e x te rn a l o rg an isa tio n  and 

do not in vo lve  fo rm al assessm ent.

Such  a c tiv it ie s  m ay in c lu d e :

• w o rk p la c e  le a rn in g : fo r e xam p le , 

in-house briefings, sem inars, w o rk ­

shops, structured w orkp lace training, 

shadow ing;

• attendance at conferences;

• participation in a mentoring program 

as a mentor or mentee;

• A LIA -recogn ised  staff deve lopm ent 

programs;

• training courses run by A L IA  PD  pro­

fessional partners;

• self-paced learn ing : through audio , 

v id e o , C D  m ed ia , te le v is io n  p ro ­

grams;

• d istance/online learning;

• contribution to issues-based d iscu s­

sion lists relevant to the sector;

• sm a ll-g ro u p  a c t iv it ie s , in c lu d in g  

A L IA  group meetings w here a guest 

speaker m akes a presentation  on a 

substantive top ic ;

• com m ercia l product training ; and

• non-assessed short courses, in c lu d ­

ing adult education courses.

A L IA  P D  s c h e m e  p o in ts : 1 point per hour, 

30 points m axim um  per year.

D o c u m e n t a r y  e v id e n c e  r e q u i r e d  f o r  
a u d i t : a ce rtifica te  o f p a rtic ip a tio n  or 

'ALIA  record or learning activ ities sheet'.

P D  is a about co m m ittin g  y o u rse lf to 

le a rn in g  a c t iv it ie s . C o n se q u e n tly  atten d ­

a n c e  at e ve n ts  su ch  as a n n u a l g e n e ra l 

m eetings, an n u a l d in n e rs  and  socia l/net- 

w o rk in g  events do not a c c ru e  P D  po in ts.

Record keeping
You are encouraged  to m ain ta in  a person­

al record  o f tim e spent on P D  ac tiv it ie s  as 

y o u  g o , so that it w il l not be an on erou s 

task to get a ll yo u r p a p e rw o rk  together to 

satisfy  au d it req u irem ents . You d on 't have

to p ro v id e  the A sso c ia tio n  w ith  d eta ils  of 

th is record  until you are advised  you have 

been se lected  for aud it and required  to es­

ta b lish  p ro o f of c o m p lia n c e  —  you  w il l  

not be aud ited  m ore than o n ce  in a three- 

ye a r p e rio d .

Record sheets
The  'P D  su m m ary  record  sheet' and 'A L IA  

re co rd  o f le a rn in g  a c t iv it ie s  sh e e t' a re  

a va ila b le  fo r d o w n lo ad , to p ro v id e  d o c u ­

m e n ta ry  e v id e n c e  to c o m p ly  w ith  au d it 

req u irem en ts , v ia  h ttp ://w w w .a lia .o rg .au /  

ed u ca tio n /p d /re co rd .shee ts .h tm l.

You are  encouraged  to use the 'o n lin e  

track ing  database' to record and track your 

P D  a c t iv it ie s  but, for aud it pu rp oses, you 

are  req u ired  to p ro v id e  the record  sheets, 

o r o ther reco m m en d ed  supporting  d o c u ­

m en tation , for each  category.

You have sent your PD records... 
what happens now?
A L IA  w i l l  a c k n o w le d g e  re c e ip t  o f y o u r 

re co rd s  by e -m a il; re v ie w  y o u r re co rd s ; 

and  ad v ise  you of the o u tco m e of the a u ­

d it. For e x a m p le , you  w il l  be n o tif ie d  if 

you are  found  to be:

• 'co m p lian t' —  you meet requirem ents 

of the schem e. You m ay be e lig ib le  to 

ap p ly  for a Certified  P ractitioner ce rtifi­

cate to ce lebrate  this ach ievem en t and 

m ay in tim e be ab le  to ap p ly  for the 

d istinction  of A ssociate Fe llo w  (find out 

more at http://alia.org.au/members-only/ 

education/pd/userguide/pd .htm l)

• 'n o n -co m p lian t ' —  you e ither have a 

sho rtfa ll in po in ts or have not p ro v id ­

ed yo u r PD  reco rds. You are w e lc o m e  

to re-reg ister

• 'w ith d raw n ' —  you have advised  A L IA  

by m a il or e-m ail that you have w ith ­

d raw n  from  the sch e m e . You are  w e l­

co m e  to re-register.

You are  e lig ib le  to use the ad d itio n a l 

C e rt if ie d  P ra c t it io n e r p o st-n o m in a l (C P ) 

on ce  you have accum ulated  a m in im um  of 

3 0  points in the first year of partic ipation  in 

the schem e and con tinue to m eet PD  co m ­

p lia n c e  req u irem ents . A s an A A L IA (C P ) or 

A L IA T e c (C P ) m em ber, you are recogn ised  

by y o u r c o lle a g u e s , e m p lo y e rs  an d  the 

secto r for you r level o f com m itm ent to c a ­

reer-long learn ing , w h ich  assists you to re­

m ain  ad ap tab le  to change in the d yn am ic  

environm ent o f the lib rary  and inform ation 

sector.

Fo r fu rthe r in fo rm a tio n  ab o ut A L IA 's  

P D  sch e m e , v is it  h ttp :/ /w w w .a lia .o rg .a u /  

e d uca tio n /p d /sch em e .h tm l or co n tac t J ill 

Y v a n o v ic h , ph 02 6 2 1 5  8 2 1 6  or e -m a il

cp d @ a lia .o rg .a u . ■
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